Ref: DP/1/6D/45

Date: 11.4.2008
Sub: Provision of telephone to Officers

---

1.0 As per extant provisions of the Scheme, Officers in Gd.A to F are eligible for a mobile phone on need basis with the approval of competent authority. The ceiling on the cost of handset for them is fixed at Rs. 4000.  Officers in higher grades are allowed handset up to the ceiling of Rs. 8000 for Gd.G, Rs. 10,000 for Gd.H and Rs. 15,000 for Gd.I. The limit for expenses on residential telephone and mobile phone call charges is fixed at Rs.5000 per cycle of two months for officers in Gd.A to Gd.G. Officers in Gd.B, C & D who have not been provided with official telephone/reimbursement for a landline residential telephone or a mobile phone either under any scheme or on need basis, are allowed reimbursement of call charges for official purpose up to a maximum of Rs.885 once in two months.

2.0 Upon review of the existing provisions, the Management has approved mobile phone handset to the officers along with following revisions/modifications in the Scheme:  

2.1
The grade-wise revised ceiling on the cost of a Mobile Handset would be:

	Grade
	Existing ceiling on cost of Hand-set
	Revised Ceiling on cost of Hand-set

	Gd. ‘A’ to ‘F’
	Rs.4,000
	Rs.7,000

	Gd. ‘G’
	Rs.8,000
	Rs.10,000

	Gd. ‘H’
	Rs.10,000
	Rs.12,000



(There is no change in the ceiling for officers in Gd.I, which continues to be Rs.15,000)

Officers would now procure the mobile handset directly on their own and claim reimbursement in the prescribed proforma (attached) on the basis of receipt/bill subject to the prescribed ceiling.  

2.2
Officers in Gd. G would be eligible for all-India roaming facility.  Officers below Gd.G may be extended this facility on need basis with the approval of Unit Head or Functional Head, not below the rank of ED.

2.3
Officers would be responsible for the safe custody, upkeep and maintenance of the handset. 

2.4 There would be no change in the ceiling on call charges, which would continue as per existing. The ceiling of Rs.885 on call charges where applicable, is however, revised to Rs.1,400 once in 2 months and would also apply to Officers in Gd.A. The reimbursement / payment would continue to be against receipts / bills. 

2.5 Officers would be allowed to replace the Mobile hand-set after a minimum period of 4 years from the date of purchase subject to the officer buying-back the old hand-set at depreciated value calculated @25% p.a. subject to a minimum of 5% of value. 

2.6 On change of entitlement on promotion, the officers would continue with the same hand-set as it can be replaced only after 4 years of purchase.  However, if desired by the officer, the handset may be replaced on pre-mature buy-back after minimum of 2 years of purchase at depreciated value. In case of transfer to another location, the officers would surrender the mobile connection and carry the handset for use at the new location. 

2.7 On superannuation or separation for any reason, the officer would compulsorily buy-back the handset at the depreciated value subject to a minimum of 5% of the value. 

2.8 Officers, who are using a mobile phone under the existing provisions either as an entitlement or on need basis, shall also get covered under the revised provisions. If they so desire, they may procure a new handset as per their new entitlement, subject to buying back the old hand-set at depreciated value (subject to a minimum of 5% of the value) after minimum of 2 years of its purchase.

2.9 In case an officer who is using a mobile phone under the pre-revised provision does not want to procure a new hand-set as per the revised entitlements, the pre-revised provision on buy-back will continue to be applicable i.e. on superannuation the buy-back will be at the discretion of the officer and in case of separation (other than superannuation) the buy-back will be compulsory. 

3.0 All other provisions in the existing scheme would continue to be applicable except where modified as above. 

ED (HR)

New Delhi
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	Application for reimbursement of Mobile 

Hand-set procured for official purpose
	Date

Place

	Name


	Emp.No.

	Designation


	Department
	Grade

	In accordance with the Corporation's Scheme for provision of Mobile phone facility to officers, I request you to reimburse me the cost incurred on purchase of mobile hand-set or the ceiling prescribed for my grade, whichever is lower.

	Sl. No.
	Make & Model
	Name & Address of vendor
	Receipt/Bill No. & Date 
	Amount

	
	
	
	
	

	Date :                                                                                          Signature

	For use of HR Dept.
The details of the Mobile hand-set purchased by the officer has been entered in the record. Finance Department may process the claim for payment. 

Date :                                                                                           Signature

	                                           For use of Finance Dept.

	P.C Voucher No.
	Dated:
	A/C Code: 



	Passed for payment of Rs.________

(Rupees in words……………………………………………….)
	A/C Head: 



	Asstt.  /     Accountant                                   
	Received payment

Date:                               Signature 

	A.O./SAO


	


