Ref: DP/1/6B
Date: 4.1.08

Sub: Reimbursement of Repair & Maintenance (R&M) expenses under scheme for ‘Office at Residence for Sr. Executives’

The scheme for ‘Office at Residence for Sr. Executives’ was recently modified and conveyed vide CO’s IOM No.DP/1/6/B/56 dated 5.7.07. As per the provisions for Repair & Maintenance, furniture items procured by office and provided to Sr. Executives (like AC, Inverter & Note Book PC) will be maintained by office till the validity of existing contract on repair & maintenance. Thereafter, expenses on repair & maintenance are to be reimbursed @10% per annum of the value of the items. 

In this regard, it is clarified that in case the maintenance contract has expired before the financial year is over, the reimbursement towards R&M expenses @10% p.a. of the value of the items may be made for the balance completed months of that financial year on pro-rata basis.
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