Ref: DP/7/4/121

          Date: 18.11.2008

Sub: Inter-division transfer of non-officers
At present, non-officers seeking inter-divisional transfer are required to tender resignation from the services of their parent Division and join the new Division on fresh appointment without transfer benefits. 

On review of the above policy, it has been decided to consider inter-divisional transfer of non-officers, subject to organizational needs and feasibility, in both the Divisions, without tendering resignation from the parent Division and joining the new Division on fresh appointment.  Revised guidelines on the subject will be regulated as under:

A.  Inter-Division Transfer on tenure 

1. The non-officer will move on tenure transfer to the new Division, generally for a period of three years, extendable by mutual consent of both Divisions, twice, for a period of one year each time. In case of continuation beyond five years in the new Division, permanent transfer, of the non-officer to the new Division, may be considered.

2. The non-officer may remain on the rolls of the parent Division; his seniority being maintained in the parent Division.

3. All his HR records will continue to remain with the parent division; only part-file will move to the new Division.

4. The non-officer will be entitled to transfer benefits as per rules.

5. Salary will be prepared in the new Division on the basis of last-pay-certificate (LPC).

6. All expenditure on the non-officer will be borne by the new Division.

B.  Inter-Division Transfer on permanent basis

1. The non-officer, on permanent transfer to the new Division, will be placed lowest in the seniority of the concerned batch / groups.  However, pay shall be protected subject to maximum in the scale of pay in the grade. Since there are differing number of grades in the Divisions, following parity in grades is to  be maintained:
	Grade
	Scale of Pay

(Ref, PL and R&D)
	Grade
	Scale of Pay

(Mkt and IBP)
	Remarks 

	VIII
	7400-14750
	VI
	7400-14750
	

	VII


	6700-13700
	
	
	Non-officers in Gr VI & VII from Ref, PL & R&D on absorption to Mkt will be placed in Gr V.  Employees in Gr V from Mkt & IBP on absorption to Ref, PL & R&D will be placed in Gr VI.

	VI
	6300-13000
	V
	6300-13200
	

	V
	5800-11800
	IV
	5800-11500
	

	IV
	5400-10850
	III
	5400-10500
	

	III
	5000-9800
	II
	5000-9400
	

	II


	4800-8900
	
	
	Non-officers in Gr I & II from Ref, PL & R&D on absorption to Mkt will be placed in Gr I.  Employees in Gr I from Mkt & IBP on absorption to Ref, PL & R&D will be placed in Gr I.

	I
	4600-8400
	I
	4600-8400
	


2. All his establishment, personnel, confidential and PF records etc. will be transferred to the respective Division/ trust.

3. The non-officer will be entitled to transfer benefits as per rules.

All cases involving inter-division transfer will be put up to Director (HR) for approval, on recommendation by the parent / new Division.

Above policy on Inter-Division transfer of non-officers will be applicable with immediate effect.
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