Ref: DP/5/13/49

Date: 16.4.2008

Sub: Guidelines on foreign tours
Release of foreign exchange, for business tours, are regulated vide IOM ref DP/1/7(A)/52 dated 2/7/07. In the last few years, due to increase in hotel tariffs in many European countries like Spain, Italy, Germany, Switzerland, UK and other countries like USA, Japan etc., touring officials particularly at senior level are sometimes finding it difficult to manage within the consolidated amount. In view of this, following has been decided:

a) Normally, release of foreign exchange for business tours, would be regulated vide IOM ref DP/1/7(A)/52 dated 02/7/07.

b) In case of visiting country(ies), where the hotel tariff is very high as mentioned above and the touring officer has to undertake expenditure in excess of his entitlement, prior approval would be required to be obtained. Competent Authority for this purpose would be Chairman with the concurrence of Director (Finance).
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