Ref: DP/1/6(B)/104
Date: 19.9.2008

Sub: Reimbursement of cost of spectacles and annual maintenance under Furniture on Hire scheme – reg.

----

1.0 The claims for reimbursement towards cost of spectacles / contact lenses, etc. are to be submitted by employees by 15th April of the year. 
Similarly, the claims for reimbursement of repair & maintenance expenses on items procured under Furniture on Hire Scheme as well as towards Internet connectivity / Maintenance under Home Desk Top PC scheme are to be submitted by 15th July. The reimbursement is made as per value of items in record of Administration Dept. as on 30th June of the financial year. 

2.0 There may be few instances where the employees may miss the target date in claiming these reimbursements due to unavoidable circumstances, like their transfer, leave, long tour or some other exigencies. 

3.0 In consideration of above, it has been decided that such employees who are not able to submit their claims for the above specified items by the prescribed date may be given another opportunity to do so by 15th March of the financial year, and these claims would be settled for payment in the month of March. 
The reimbursement of annual maintenance expenses under Furniture on Hire scheme and Home Desk Top PC scheme would however be admissible on the value of the items as per records as on 30th June of the same financial year.
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