Ref: DP/3/21/18
Date: 21.2.2008
Sub: 
Ex-gratia Scheme for ex-employees – submission of Life Certificate.


As per the existing Ex-gratia Scheme, one of the General Conditions for drawl of Ex-gratia is that the recipient is required to produce Life Certificate in the prescribed format certified by Gazetted Officer or serving Sr. Manager or above of IOC to the concerned disbursing authority every year in the month of November.

Upon review, it has been decided that the retired employees may be allowed to submit the ‘Life Certificate’ on self-certification basis every year in the month of November in the prescribed proforma [Annexure-V(A)]. In case of death of the retired employee, the spouse shall be required to submit the ‘Life Certificate’ as per the original provision for the first time as per Annexure-V and subsequently, the spouse may also submit the certificate as per Annexure-V (A) on self-certification basis every year. 

ED (HR)
 New Delhi
Encl: Annexure – V and V (A).

Annexure -V

Life Certificate


Certified that I have seen the ex-employee/spouse of ex-employee Shri/Smt. ___________________________________ holder of Ex-gratia Payment Order No. ___________________ and that he/she is alive on this date.

Place 
_____________


Name       
___________________

Date 
_____________


Designation  ___________________







(Gazetted Officer/ serving






  
Sr. Manager or above of IOC)







Office Address :  _______________







_____________________________

Seal

Annexure –V(A)

Life Certificate

(Self Certification)


I am the ex-employee/spouse of ex-employee Shri/Smt. ___________________________________ holder of Ex-gratia Payment Order No. ___________________ and that the Ex-gratia may be continued to be paid.   

Place 
_____________

Signature_________________________

Date 
_____________

Name____________________________

Address__________________________







   __________________________

  ___________________________

