Ref:  DP/2/5/107
                                                                                                          Date: 10.10.08

Sub: Child Adoption Leave to female employees 

---

1.0 We are to convey that Management has approved introduction of ‘Child Adoption Leave’ (CAL) for female employees, who are having less than two surviving children and who adopt a child, in order to facilitate them to take care of the adopted child. 

2.0 CAL would be admissible for a maximum period of`135 days on full pay, which should be availed within the age limit of one year of the adopted child. Details of the scheme are enclosed (Annexure-A).

DGM (HR), 
New Delhi
Annexure-A
          Child Adoption Leave (CAL)
1.0 Objective

To facilitate female employees to take care of their adopted child. 
2.0 Eligibility 
Female employees on the regular rolls of the Corporation, who are having less than two surviving children at the time of adoption, are eligible for Child Adoption Leave (CAL). 

3.0 Quantum & Applicability of CAL
a. CAL would be admissible for a maximum period of 135 days to be availed within the age limit of one year of the adopted child. 

b. Within the time frame specified at 3.0 (a) above, CAL may be allowed in maximum of two spells, the first spell of which should not be less than a month.
c. CAL would be on full pay and would be treated like Maternity Leave for admissibility of allowances and other perquisites/benefits during its availing.
4.0 Other terms and conditions
a. In addition to CAL, the adoptive mothers may also be granted other kinds of leave, if applied for, as due and admissible to the female employees as in the case of Maternity leave. The Corporation already allows ‘Child Care Leave (CCL)’ without pay to the female employees in case of ‘legally adopted child’, which may be allowed in continuation to CAL or otherwise. 

b. The adoption of the child should be done through a proper legal process under the relevant Adoption Acts of the country. The female employee would be required to submit a copy of the related documents such as adoption deed, etc., to the office which would be retained in her Personal File.

c. Sanctioning Authority for this leave shall be the same as that for Maternity Leave.
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