Ref. DP/4/2
Date: 17.9.07
Sub: 
Payment of a Recoverable Advance to Employees

1.0
Pending pay revision of Officers and non-officer employees which is due from 1.1.2007, Management has approved payment of one time lump-sum Recoverable Advance to employees as under:

	OFFICERS
	NON-OFFICER EMPLOYEES

	Salary Grade
	Recoverable Advance

(Rs.)
	Salary Grades of Ref, PL, AOD & R&D Centre
	Salary Grades of Mktg. Divn.
	Recoverable Advance

(Rs.)

	A
	60,000
	I
	I
	25,000

	B
	70,000
	II
	-----
	25,000

	C
	80,000
	III
	II
	25,000

	D
	90,000
	IV
	III
	30,000

	E
	1,00,000
	V
	IV
	32,000

	F
	1,05,000
	VI
	V
	35,000

	G
	1,10,000
	VII
	-----
	38,000

	H
	1,15,000
	VIII
	VI
	43,000

	I
	1,20,000
	


2.0
The above advance will be paid subject to the following conditions:

a) The lump-sum advance as mentioned above will be for the period January to December 2007.

b) The advance will be paid to employees in the regular scale of pay of the Company who were on the pay roll of IndianOil on 1.1.2007 and are continuing in the service as on date.

c) The quantum of recoverable advance for those employees who were appointed after 1.1.2007 will be in proportion to the number of completed months of service up to 31.12.2007. 

d) The recoverable advance will be with reference to salary grade/pay scale in which the employee was drawing salary as on 1.1.2007. However, employees who have been promoted in 2007 will be entitled to the advance in relation to the promoted higher grade on proportional basis for the completed months after promotion.

e) Newly recruited employees, who are under probation, shall be paid the recoverable advance after their confirmation in the Grade.

f) Income Tax at the applicable rates will be deducted at source from the above advance.

g) The advance will not be counted for any consequential whatsoever for any payment or any other recoveries.

h) The above Recoverable Advance will be fully adjusted against the arrears due to the employees upon revision of pay, pay scales and other pay related allowances, effective 1.1.2007. 
In the case of separating employees full amount of advance will be recovered/adjusted from their dues payable at the time of their separation in case revised pay scales are not finalized by that time. 

i) If and when the Government declares any Interim Relief, the same will be adjustable within the above advance.
3.0
Officers in IBP who are in the pay scale of Rs.10750-16750 and eligible to receive the advance shall be paid Rs.50, 000.  The pay scales of non-officer employees in IBP are due for revision from 1.4.2007, unlike other employees in the Corporation for whom the revision is due from 1.1.2007.  The lump-sum advance amount in their case would, therefore, be payable for the period April-December 2007 at 75% of the applicable rate.  

4.0
You are requested to take further necessary action for release of payment to the eligible employees at your end by 24th Sept. 2007. The total amount of advance paid to officers and non-officer employees for each scale of pay may be furnished to us for our records.

ED (HR) – CO
New Delhi

