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Inter Office Memo

	
	
	Ref. 
Date
	DP/3/6/110
 2.12.2004

	From:
	GM(HR), CO – New Delhi 


	
	

	To     :
	ED(HR), PL-HO, Noida 

ED(HR), Mktg. HO, Mumbai 

GM I/c(HR), Ref-HO, New Delhi
DGM(HR), R&D Centre, Faridabad

	
	


Sub: Payment of Hostel Subsidy

------

Please refer to our IOM No.DP/3/6/56 dated 10th Sept. 98 and DP/3/6/58 dated 24th Sept. 98 on the above subject. 

It was conveyed that Hostel Subsidy in respect of a child who is pursuing a professional course after passing out school (10+2) and avails hostel facility at the same station where the employee is posted or his family is allowed to be retained, shall be paid only when it is compulsory as per requirement of the Institute for the child to stay in the hostel provided by the Institute.

Upon review of the above provision, the condition that it is compulsory as per requirement of the Institute for the child to stay in the hostel provided by the Institute has been done away with. Hostel subsidy shall now be payable in respect of a child who is pursuing a professional course after passing out school (10+2) and avails hostel facility at the same station where the employee is posted or his family is allowed to be retained even though it may not be compulsory for the child to stay in the hostel. The employee in order to claim the hostel facility will be required to produce a certificate from the Head of the Institute certifying that the child is availing the hostel facility from the Institute or alternatively he should produce receipt of payment of hostel fee along with his reimbursement claims. 

The revised provision shall be applicable from the current academic session i.e. 2004-2005. 

(SL Verma)

General Manager(HR)

