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CORPORATE OFFICE - HR

INTER OFFICE MEMO

	
	
	Ref. 
Date
	DP/1/6(D)

 21.11.2005


	From:
	GM(HR) CO - New Delhi 

	
	

	To     :
	ED(HR), PL-HO, Noida 

GM I/c(HR), Ref-HO, New Delhi
DGM(HR), R&D Centre, Faridabad
	
	


Sub:
Reimbursement of charges of Landline residential Telephone /Mobile Phone to officers in Grade B, C & D
-----

Officers in Gd. B, C & D who have not been provided with official telephone/ reimbursement for a landline residential telephone or a mobile phone either under any scheme or on need basis, shall be reimbursed to the extent of maximum Rs.885 once in two months towards use of the phone for official purpose. This facility will be effective from 1.12.2005.

The officers will be required to submit their bills once in two months to Admn. Deptt. after certifying the use of residential telephone or mobile phone for official purposes. The Admn. Deptt. will, thereafter, process such claims for reimbursement to the extent of actual amount of bills subject to the ceiling as detailed above.
(Satish Kumar)

GM(HR)

