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CORPORATE OFFICE -HR

    
    INTER OFFICE MEMO

	                                           Ref. DP/2/6/55

                                       Date 08.06.2004

	From: CHRM -CO. New Delhi

To: ED (HR), PL-HO, Noida

       ED (HR), Mktg. HO Mumbai

       GM I/c (HR), Ref-HO, ND

       DGM HR, R&D Centre, Faridabad


Sub: Review of Extension of LTC

Sr. Executives of the level of DGM and above, for the reasons related to official exigencies, may not get opportunity to utilize their LTC entitlement before superannuation. The extant provisions for relief in such situations are enumerated below: -

a) GMs and above are allowed to avail unutilized LTC within one year of retirement as a rule subject to a request in this regard and its approval by the Functional Director.

b) DGMs may be allowed such extension of LTC based on the merits of each individual case and in their case also, the approving authority is Functional director.

The above provision was deliberated in the IDCM held on 26th May 2004 and upon review, it has been decided to modify the said provision as under:-

a) GMs and above may avail their unutilized LTC within one year of their superannuation as a rule without needing approval.

b) A DGM may be allowed such extension of LTC based on merit with the approval of ED(HR) I GM(l/c)(HR) at Divisional level. Wherever, Divisional HR in-charge is below the level of GM, then the approval of Functional Director will be obtained.

This may please be brought to the notice of all concerned.

             (A K Ahluwalia)

          CHRM

